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1. Purpose 

The purpose of this document is to provide support, clarification and 
guidance on recognising and implementing a learner’s previous work 
related achievements and/or qualifications.   

2. Scope 

This document applies to all qualifications accredited on credit-based 
frameworks. These include the National Qualification Framework (NQF), 
the Qualifications and Credit Framework (QCF), the Regulated 
Qualification Framework (RQF) and Foundation Degrees.  

3. Responsibility   

The ZCBS Director of Quality will be responsible for its management and 
implementation, supported by Curriculum Managers.   

4. Definition 

Recognition of Prior Learning (RPL) is a form of assessment that makes 
use of evidence of a learner’s previous certificated and non -certificated 
achievements to demonstrate competence or achievement within a unit or 
qualification.   

Through the RPL process, evidence of a learner’s previous achievement 
(learning) is assessed against the learning outcomes of a unit.   

The Regulatory Arrangements for the Qualifications and Credit Framework 
defines RPL as:   

‘Recognition of Prior Learning (RPL) is a method of assessment [leading 
to the award of credit] that considers whether learners can demonstrate 
that they can meet the assessment requirements for a unit through 
knowledge, understanding or skills they already possess and so do not 
need to develop through a course of learning’.   

5. When to use RPL  

The RPL process is relevant where an individual has evidence of having 
previously learnt something but has never received formal recognition for 
it through a qualification or other form of certification.   
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Evidence can draw on any aspect of a student’s prior experience 
including:   

• Domestic / family life   
• Education and training   
• Work activities   
• Community or voluntary activities.   

  

6. Assessment of RPL evidence   

RPL is one of many appropriate assessment methods used to assess work- 
based learning. Evidence obtained through RPL must meet the same rigorous 
quality criteria that other assessment methods conform to. RPL can demonstrate 
competence or achievement within a unit or qualification and evidence of a 
learner’s previous achievement (learning) is assessed against the assessment 
criteria of a unit. 

. 

Evidence obtained through RPL must therefore meet the same rigorous quality 
criteria that other assessment methods must conform to. It remains the role of 
assessors and quality assurance staff to ensure that evidence is:   

Valid:   

Does the evidence genuinely demonstrate that the demands of the learning 
outcome have been met? For RPL, currency of evidence will be of particular 
concern. Does, for example, the evidence meet up-to-date demands or is it 
representative of practice that has changed significantly?   

Authentic:   

This involves considering whether the evidence being examined is genuinely the 
work of the learner. For example, the evidence may have been produced by 
somebody else, or may be the result of the work of a team. In the latter case, this 
would be acceptable if the learning outcome was related to team / joint working, 
but not if it was being used as evidence of an activity that should have been 
carried out individually.   

Sufficient:   

There must be enough evidence to fully meet the requirements of the learning 
outcome, or learning outcomes, being considered. If there is insufficient evidence 
to fully meet these requirements, then evidence obtained through RPL must be 
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complemented by evidence gained through other suitable assessment method(s) 
before requirements can be said to have been met.   

 Reliable:   

The evidence obtained through RPL should be such that an assessor would 
arrive at the same assessment decision, were the assessment to be repeated.   

7. Outcomes of RPL   

If individuals can produce relevant evidence, that meets the requirements of the 
learning outcome, recognition can be given for their existing knowledge, 
understanding or skills.   

If an individual can meet all the learning outcomes and assessment criteria in a 
unit, then they can claim credit for that unit solely on the basis of their RPL 
achievement.  
If, however, evidence from RPL is only sufficient to cover one or more learning 
outcomes, or to partly meet the needs of a learning outcome, then additional 
assessment methods should be used to generate sufficient evidence to make a 
safe assessment decision.   

This is recognised as good practice by all the concerned regulators and Ofqual 
has recently issued a statement reinforcing this:   

 

‘Learners are unlikely to have all the evidence they need to achieve a full 
unit and may need to produce additional evidence. Evidence used for RPL 
is not time-limited but assessors must determine whether it is valid and 
authentic. RPL may be used in conjunction with other assessment methods 
such as examination of recent products, professional discussion or 
observation to assess current performance’   

Since evidence from RPL is similar to that derived via any other acceptable 
assessment method, where the standard of a unit is met by evidence obtained 
from, or partly from, RPL, credit can be claimed.   

Knowledge, skills, behaviours and understanding must be current for RPL to be 
used and centres must decide if prior learning is up date for the relevant sector 
and subject areas. Centres may use questioning or other acceptable assessment 
strategies to check the depth and significance of prior learning. Acknowledging 
evidence of previous learning is considered to be part of the internal assessment 
process and any decisions must be made clear to External Quality Assurers. 
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8. RPL process   

Staff wishing to undertake RPL must ensure that:   

• It is carried out by designated staff with relevant levels of expertise to 
meet the requirements of the assessment strategy/guidance for the 
qualification concerned.   

The methods of assessment used will be determined by the assessment strategy 
for the qualification being assessed but might, for example, include:   

• Examination of documents 
• Witness testimony   
• Reflective accounts 
• Professional discussion.   

 

The RPL assessment should be carried out as an entire process. This means 
that the assessor should:   

• Plan assessment with the learner   
• Make a formal assessment decision   
• Feedback assessment decisions to the learner, confirming decisions and 

giving guidance on the available options (particularly in situations where 
the decision has been not to award credit)   

• Maintain appropriate records   
• Ensure that learners are aware of their right to access the appeals process 

should they feel the assessment decision was unfair 
• Ensure that all assessment criteria being claimed are covered and that 

records of assessment are maintained in the usual way. The process must 
be subject to the same quality assurance requirements as any other 
assessment method. 
 

The assessor must ensure that all learning outcomes and assessment 
criteria being claimed are covered and that records of assessment are 
maintained in the usual way. The process must be subject to the same 
quality assurance requirements as any other assessment method.   

  Examples of RPL evidence: 

• relevant documents, testimonies or reflections 
• job descriptions or performance management feedback showing that the 

learner already has the suitable and current skills, knowledge and 
behaviours within the unit 
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• •recent prior study which meets assessment criteria of the current 
programme of study being undertaken in full. 

8. Additional Guidelines for BTEC Qualifications 

Individual learner needs and circumstances are always taken into consideration. 
Evidence needed by the centre and learner would include:   

• The learner would need to produce assessed work from another 
qualification / awarding body which staff would then assess against the 
relevant criteria / unit. - Without the work, RPL cannot be completed.   

• The centre would need to have a tracking document of BTEC criteria and 
map where evidence is present at the correct level and where evidence is 
missing.   

• This work should also be internally verified by the centre.   
• For missing evidence - at pass level only - a task needs to be written and  

completed by the learner, assessed and internally verified.   
• Core units must be carefully matched when being assessed.   
• External units cannot use RPL.   

• If the learner is chosen as part of a standards verification sample the 
centre should share RPL mapping documents  with the Standards Verifier 
to explain why paperwork / units may look different.   

• All mapping evidence needs to be retained for three years, including 
assessment  and internal verification documentation.   

  

9.Transitional Arrangements   

Transitional arrangements are provisions that have been made to deal with the 
move from the National Qualification Framework (NQF) to the QCF, i.e. moving 
from N/SVQs to QCF qualifications. These may be, for example, interim funding 
arrangements, or time allowances for learners registered on N/SVQs to complete 
their N/SVQ even though new registrations may not be permitted. There are 
different completion times for different qualifications as these are set in relation to 
the specific needs of the industry and the currency and typical duration over 
which a qualification is achieved.   

10.Clarification on funding  
Funding for RPL  
In terms of funding the Education and Skills Funding Agency states:   

‘The current policy is that a reduction in funding is expected only where  
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50% or more of the assessment is carried out through RPL, and there is a 
50% reduction in funding for those parts of the qualification achieved 
through RPL’   

For publicly funded programmes of training, this means that where RPL accounts 
for half or over half of the evidence generated for a unit, the specific unit or units 
concerned will see a 50% reduction in funding.   

It should be noted that the reduction would not apply to the whole qualification in 
general, but is applied in relation to the proportion of the qualification for which 
RPL has been used. MIS must be informed of any RPL decisions.   

11. Monitoring   

This procedure will be monitored by Awarding Organisations via internal and 
external verification reports   


